MYHUIUITAJIBHOE BIOJDKETHOE OBILEOBPA3OBATEJIBHOE YUPEXIEHUE «CPEIHSA
OBLIEOBPA3OBATEJIbHASI IIKOJIA Ne2 ILI.T. AKTKOBUHCKU» ASHAKAEBCKOI'O
MVYHULIUITAJIBHOI'O PAMOHA PECITYBJIMKU TATAPCTAH

[NPUHATO YTBEPX/IAIO
Ha [1€JarOTUYECKOM COBETE Hupexrop MBOY «COIL Ne2 m.r.t.
[TpoTokon Ne 1 AKTIOOMHCKUID)
« 29 » aprycra 20 24 . [Hapunssuos . H.

Beeneno npukazom Ne 72
or « 29 » asryctra 20 24 .

[IpuHATO ¢ yueToM MHEHUS
Cosera poaurenei

LOKYMEHT MOAMUCAH
[Iporokon Ne 1 @@B 3NEKTPOHHOW MNOAMMUCHIO
« 26 » aprycta 20 24 r.

Ceptudomkat: 00C9IFF32C90BBD4FF6B1C92D0E4DC7B781
Bnapeneu: WapunssHos famup Unrusaposuy
[LeiictButeneH: ¢ 29.08.2024 ao 22.11.2025

HpI/IHflTO C Y4€TOM MHCHMHA
CoBera o0yuaromuxcs
[TpoTokon Ne 1

« 27 » aprycta 20 24 r.

IHOJIOXKEHHE
0 3aIIUTE MEePCOHAIbHBIX JAHHBIX PA0OOTHUKOB M 00y4YaKOIIUXCHA W UX
poauTeJieii (3aKOHHBIX MPeJACTABUTEIECH)

1. O6uue nonoxKeHUst

1.1. Hacrosmee Ilonoxenne 00 00pabOTKE TMEPCOHAIBHBIX JAHHBIX PaOOTHUKOB,
oOyJarommxcsi M WX poauTened (3akOHHBIX mpeactaBurtenedd) (manee — Ilomokenue)
MYHUIIMITAILHOTO  OIO/DKETHOrO  o0mieoOpazoBatenbHoro yupexaenus «COIII Ne 2 mr.r
AKTIOOMHCKHIT» A3HAKaeBCKOTO MYHHIMTIAILHOTO paiioHa PecrmyOmuku Tarapcran (mamee —
[lIkona), pazpaboTaHo HA OCHOBAaHWH:

— crarbu 24 Konctutymuu Poccuiickoit @enepanuu (¢ M3MEHEHUSIMHU U JOTIOJTHEHUSIMU);

— rnaBel 14 TpymoBoro Kopekca Poccuiickori ®enepanuu (C  U3MEHEHHUSIMU U
JIOTIOJTHEHUSIMH )

— @enepanbubii 3ak0H 0T 27 utonst 2006 r. No 152-03 «O nepcoHaNbHBIX AaHHBIX» (C
U3MCHCHHUAMH U Z[OHOJ'IHCHI/IHMI/I);

— ®enepanbhbliii 3akoH 0T 03 HOAOPst 2006 1. No 174-D3 «O06 aBTOHOMHBIX YUPEKISHUIX» (C
M3MEHEHUSIMHU U JOMOJIHEHUSIMHU ),

— ®@epgepanbHblil 3ak0H OT 29 nekadps 2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
Oenepanumn» (C U3BMEHEHUSIMU U IOTIOTHEHUSIMHU );

— VYka3 [Ipesunenta Poccuiickoit ®enepannu ot 06 mapta 1997 r. Ne 188 «O06 yTBepKaeHUH
[lepeuns cBeneHMt KOHPUIECHIIUAIBHOTO XapaKkTepay;

— mnocranoBnenue IIpaBurensctBa Poccuiickoit ®eneparuu ot 15 centsops 2008 r. Ne 687
«O06 ytBepxknaenuu Ilomoxenus o0 oOcoOeHHOCTAX OOpaOOTKH TEPCOHANBHBIX JIAaHHBIX,
OCYIIECTBIIIEMOI1 0€3 UCIOJIb30BaHUS CPEJICTB aBTOMATU3AIIHI;

— mnocra”oBieHue [IpaButenscrBa Poccuiickoit ®@eneparuu ot 6 uronst 2008 r. Ne 512 «O06
YTBEPKICHUH TPeOOBaHMI K MaTepUATbHBIM HOCUTEISIM OMOMETPUYECKHUX MEePCOHATBHBIX JaHHBIX
Y TEXHOJIOTUSIM XPaHEHUS TaKUX JTAHHBIX BHE MHPOPMAIIMOHHBIX CHCTEM MEPCOHANBHBIX TaHHBIX);

— mnocra”oBieHue [IpaButensctBa Poccuiickoit @enepanuu ot 1 HosOps 2012 r. Ne1119 «O06
YTBEp)KICHUH TpeOOBaHMII K 3alllMTe TEepPCOHANbHBIX JAHHBIX TpU HUX 00paboTke B
MH(OPMAIIMOHHBIX CHCTEMaX MEePCOHATBHBIX TaHHBIX));

— mnpukaz ®CTIK Poccuu Ne 55, ©CB Poccuu Ne 86, Munundopmenszu Poccun Ne 20 ot 13
despans 2008 r. «O6 yrBepxkaenun llopsaka mpoBefeHUs KiIacCHPUKALUU UHPOPMALMOHHBIX
CUCTEM MEPCOHAIIbHBIX TAHHBIXY;
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— mnpuka3 OCTIK Poccun ot 18 despans 2013 r. Ne 21 «OO6 yTBepk AE€HUM cOCTaBa M|
COJZIep KaHUs OPraHU3ALMOHHBIX U TEXHUUECKUX Mep 10 00ecrieyeHnIo 0€30macHOCTH MEPCOHATBHBIX
JTAHHBIX TPU KX 00paboTKe B MH(OOPMAIIMOHHBIX CHCTEMaX NePCOHAIBHBIX JAHHBIX ),

— mpuka3 Pockomuamzopa ot 05 centssops 2013 1. Ne 996 «O6 yrBepkaeHun TpeOOBaHU U
METOIOB 110 00E3TMYNBAHHIO TEPCOHATIBHBIX JAHHBIX);

— IlpaBun BHYTpEeHHEr0 TPYZAOBOI'O PACIIOPSIKA;

— WHbIE HOPMaTUBHBIE PaBOBbIE aKThl Poccuiickon denepanuy 1 HOPMATUBHBIE JOKYMEHTHI
YIOJHOMOYEHHBIX OPraHOB rOCYJapCTBEHHOM BJIACTH.

1.2. Henp pazpadotku [lonoxeHuss — ompeesieHne mopsaka oOpabOTKH, CHCTEMAaTH3AIINH,
WCIOJIb30BAHUS, XPaHEHWUs] M Iepeladd CBEJICHUIl, COCTaBISAIOLIMX IE€PCOHAIbHBIE JIaHHBIE;
o0ecriedeHre 3alIuThl MPaB M CBOOOJ PAaOOTHHKOB YUYPEXKICHUS, YYAIIUXCA W WX POAUTENICH
(3aKOHHBIX TMPEACTABUTENCH) MPU 00pabOTKE MX MEPCOHATBHBIX JAHHBIX, a TAKXKE YCTAaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, UMEIOMIUX JOCTYN K NEPCOHAIBHBIM IaHHBIM PaOOTHUKOB
YUpEXJIEHHUs, YYallUXCi M HUX pojauTesell (3aKOHHBIX MPEICTaBUTENEH) 3a HEBBIIOJHEHHE
TpeOOBaHUI HOPM, PETYIHPYIOMNUX 00pabOTKY U 3alUTY NMEPCOHAIBHBIX TaHHBIX.

1.3. IlepcoHanbpHble JaHHBIE OTHOCSTCS K KaTEropuu KOHGUACHIINAILHOW HH(OpMaIUK.

1.4. Bce pabotHuku I1Ikoibl, B COOTBETCTBUM CO CBOMMH TIOJHOMOYHUSMH BIAJCIOIINE
nH(popMalren, OTHOCALIEHCS K IEPCOHATIBHBIM IaHHBIM, O COTPYAHUKAX, YUAIIUXCS U UX POJAUTEISIX
(3aKOHHBIX MPEJICTaBUTENSX), MOJIYYarollMe M MCIONb3YIOIIUE €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuy 3a HapylIEHUE pPEKUMA 3aIUTHI,
00palbOTKH U MOpsiAKa UCIIOIb30BaHUsI 3TOM HH(OpMaUu.

1.5. Tlopsanok BBOJa B neiicTBrE U n3MeHeHus [lomoxxenus.

1.5.1. Bce usmenenus B IlosokeHre BHOCATCS MPUKA30M JAUPEKTOpa yupexkaeHus. [lo
BHECEHHUs WM3MEeHEeHWW B Hacrosiulee llojokeHue B CBSI3U C H3MEHEHHEM 3aKOHOJATENbCTBA,
perJaMeHTHPYIOUIEro BOMPOCHl 00pabOTKM TEepCOHATBHBIX JaHHBIX, Hactosulee Ilomoxkenue
NeMCTBYET B 4acTH, HE MPOTHUBOPEYAIel 3aKOHO/1aTEIbCTBY.

1.5.2. Bce pabotauku [1IKOIBI TOJKHBI OBITH 0O3HAKOMJIEHBI ¢ HacTOSIIMM [TostokeHuem mo
POCIIHCE.

1.6. Pexxum KOH(UAECHIMAIBHOCTH TMEPCOHAIBHBIX JaHHBIX CHHUMAaeTCs B CIydasx HX
00e3IMYMBaHMs U N0 MCTEYEHUHU 75-J€THEro CpOKa MX XPAHEHHUs, €CIM HWHOE HE OINpPE/EIEeHO
3aKOHOM.

2. OcHOBHBbIE TOHSATHSA M COCTAB NMEPCOHATBbHBIX JAHHBIX

2.1. Ina uenet HacTosiniero [loioxkeHust HCOJIb3YIOTCS CIEAYIONIME OCHOBHBIC TOHSATHS:

— NEepCOHAJIbHBIE JaHHble — J00asg HH(OpMalMs, OTHOCAIIAsCS K MPSIMO WJIM KOCBEHHO
OTIpeIeICHHOMY WM ompefensieMoMy (u3nueckoMy ULy (CyOBbEKTY MEpPCOHANbHBIX TaHHBIX):
paboOTHUKY, ydalleMycsl U €ro pOAUTENSIM (3aKOHHBIM MPEJCTaBUTENSAM), B TOM YHCIe uX (haMuus,
UM, OTYECTBO, TOJ, MecCsl, Jara U MECTO pOXICHHs, aJpec, ceMelHoe, COLHaIbHOE,
MMYILIECTBEHHOE TIOJIOKEeHHe, oOpa3oBaHue, mpodeccusi, AoXoibl, JApyras uHbopMaius,
HeoOXoauMasi YYpPEXKJIEHUI0O B CBSI3M C  TPYAOBBIMH  OTHOIICHUSMU C  PabOTHUKOM,
00pa30BaTeNbHBIMI OTHOIICHUSIMH — YYAIIUMCS, €70 POJUTENEM (3aKOHHBIM MPECTABUTEINEM );

— omepatop — rwopuauueckoe yuio (Ilkonma), camocrosTenbHO opraHusymomee U (WIH)
OCYyIIECTBIISAIONIEE 00pabOTKY MEePCOHANBbHBIX JAHHBIX, a TAKXKE OMpEeIsollee eTd 00padoTKH
MEPCOHANBHBIX JAHHBIX, COCTaB IEPCOHAIBHBIX MTaHHBIX, MOJUIEKAIIMX 00padoTKe, AEeHCTBUA
(omeparun), coBepIIaeMbIe ¢ MePCOHATbHBIMU IaHHBIMHU;

— 00paboTka TMepcOHANbHBIX JAHHBIX — JI00OE JAeiicTBHe (omeparusi) UM COBOKYIMHOCTh
NecTBUI (omeparuii), COBEpIIAEMbIX U HCIOJb30BAHHEM CPEJICTB aBTOMAaTW3allud Wi 0e3
WCIONIb30BaHUs TaKUX CPEACTB C TMEPCOHANBHBIMH JaHHBIMM, BKIIOYas cOOp, 3amuch,
CUCTeMAaTH3aIlNI0, HAKOIUIEHUE, XpaHEHHe, yTOuHeHHe (OOHOBIEHHE, M3MEHEHHUE), W3BJICUCHUE,
UCIIONIb30BaHME, TMepeaaudy (pacrpocTpaHeHHe, TMpeoCTaBiIeHHe, MHOCTYI), O0e3THMYHNBaHuUE,
ONOKUpOBaHUE, yAalleHUE, YHHUUTOKEHUE IMEPCOHANBHBIX JAaHHBIX PAOOTHUKOB, ydYalUXCA U UX
ponuTenel (3aKOHHBIX PeCTaBUTENEH);

— KOHQUACHIHUATHHOCTh TEPCOHAIBHBIX JaHHBIX — 00s3aTeNbHOE IS COOMIOJCHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIUIIA, TIOTYYUBIIIETO JOCTYII K IEPCOHATBLHBIM JAHHBIM PA0OTHHUKOB,
yydaluxcs ¥ UX pOAUTENel (3aKOHHBIX TMpeACTaBUTENei) TpeOoBaHHE HE PACKPBIBaTh TPETHUM
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JUIIAM U HE PACHpPOCTPAHATh MEPCOHAJbHbIC NaHHbIE 0e3 corjacus pabOTHUKA WA POAUTEIS
(3aKOHHOTO MPEACTABUTENSI) MIIM MHOTO 3aKOHHOI'O OCHOBAHUS;

— pacupoCTpaHEHUE IEPCOHAIbHBIX NaHHBIX — JCHCTBUS, HaIIPaBICHHBIE HA PAacCKpbITHE
[IEPCOHANBHBIX JTAaHHBIX PAa0OTHUKOB, YYallUXCS M MX POAMUTENEH (3aKOHHBIX IPEICTaBUTEIIEH)
HEOIpEeAEIEHHOMY Kpyry Jul (Iepegada IMEepPCOHAIbHBIX JaHHBIX) WJIM Ha O3HAKOMJICHHE C
MEPCOHATBHBIMU JAHHBIMH HEOTPAaHUYEHHOIO Kpyra JHI, B TOM 4YHCIe OOHApOJOBaHUE
MEPCOHATBHBIX JAHHBIX B CPEICTBaX MAcCOBOW MH(pOpMaIyM, pa3MelieHHe B WH(OPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX WJIM MPEAOCTaBICHHUE JOCTyNa K NEPCOHAIBHBIM JAHHBIM KaKUM-
71100 UHBIM CIIOCO0OM;

— IMPENOCTABIICEHNUE IIEPCOHAJBHBIX JAHHBIX — JCHCTBUS, HAIpPaBJICHHbIE Ha PAaCKpbITHE
MIEPCOHANBHBIX JJAHHBIX OIPEIEICHHOMY JIMIY WM OIPEIEIEHHOMY KpyTy JIULL;

— HCHOJb30BAaHUE IEPCOHANBHBIX JaHHBIX — JEHUCTBUA (OIlepalyu) C IEePCOHATbHBIMU
JAHHBIMU, COBEPILIAEMbIE IOJIKHOCTHBIM JIULIOM B LIEJISIX IPUHATHUS PEILIEHUN UM COBEPLICHUS HHBIX
NEeNCTBUM, MOPOXKIAOIIMNX FOPUINUECKHUE TTOCIEICTBUS B OTHOIIEHUH PAOOTHUKOB, yHalIUXCA U X
ponuTenel (3aKOHHBIX MPEACTaBUTENEH ), TNOO0 NHBIM 00pa30M 3aTparuBarOLINX UX MpaBa U CBOOOIbI
WJIM TpaBa ¥ cBOOOIbI IPYTUX JIMIL;

— OJIOKMpOBAaHHME TME€PCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpaiieHue o0paboTKu
MIEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, YUAllUXCS U UX POJUTENEH (3aKOHHBIX MpeJcTaBuTeNel) (3a
UCKJIIOYEHHEM CITy4yaeB, eciii 00paboTka He00XoAuMa Uil yTOUHEHHSI IEPCOHATIBHBIX JJAHHBIX);

— YHUYTOXXEHHE NEePCOHAJIBHBIX JAaHHBIX — JEWUCTBUS, B PE3yJbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MO)XHBIM BOCCTAHOBHUTH COJIEp’KaHUE MEPCOHAIBHBIX NAaHHBIX B MH(GOPMAIMOHHON CHCTEME
MEPCOHANBHBIX JAHHBIX U (WJIHM) B pe3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepuaIbHble HOCHUTEINS
MIEPCOHANBHBIX JJAHHBIX PA0OTHUKOB, YUaIIUXCS U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENECH);

— 00e31MYMBaHNE NMEPCOHAIbHBIX AAHHBIX — JEHCTBUS, B PE3yJIbTaTe€ KOTOPHIX CTAaHOBHUTCA
HEBO3MOXKHBIM 0€3 MCMOJIb30BaHUS JOMOJHUTEIBHON HHPOPMAIMK ONpPENeIUTh MPUHAJIEKHOCTh
MEPCOHANBHBIX JIAHHBIX KOHKPETHOMY paOOTHUKY, YdYallleMycsi M €ro pPOAMTENSM (3aKOHHBIM
MIPEACTABUTENSM);

— OOLIENOCTYNHbIE IEepCOHANbHbIE JaHHble — [EepPCOHAJbHBbIE JaHHbIE, JIOCTYI
HEOTPaHUUYEHHOT0 Kpyra JHIl K KOTOpPBIM IPEAOCTaBIE€H C corjilacus pabOTHUKA, 3aKOHHOTO
MIPE/ICTaBUTENs y4alllerocsi WJIM Ha KOTOpPble B COOTBETCTBUU C (pellepaJbHBIMH 3aKOHAMHU HeE
pacrmpocTpaHseTcs TpeboBaHue COOTIOCHUS KOH(PUACHIINAIBHOCTH;

— uHpopmarus — cBeZeHHS (COOOIIECHUsI, TAHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEACTABIICHHS;

— JOKyMEHTUpOBaHHas nH(popMalus — 3aQUKCUpoBaHHAs HA MAaTEPUAIBHOM HOCHUTEJIE IyTeM
JOKYMEHTUPOBAaHUA HMH(POpPMAIUS C PEKBU3UTAMHU, [O3BOJISIIOIIMMU  OMPENEIUTh  TaKyIo
MH(OPMALIHIO UITU €€ MaTepPHaTIbHbI HOCUTEIIb.

2.2. KoMIieke JOKyMEHTOB, COIIPOBOXKAAFOIINI MPpo1iecc 0(hOPMIICHHS TPYAOBBIX OTHOIICHU I
paboTHUKA IIPU €ro preMe, epeBOIC U YBOJIbHEHHH.

2.2.1. HWuadopmanus, mnpexncraBisemas paOOTHUKOM TIpH TMOCTYIUICHWM Ha paboTy B
yupexIeHue, J0JKHA UMETh IOKYMEHTaJIbHYI0 GopMy.

[Ipu 3axiroueHuU TPYJOBOIO JOTOBOpa B COOTBETCTBUU €O CT. 65 TpymoBoro komekca
Poccuiickoii @deaeparuu U0, MocTynaroliee Ha padoTy, MpeabaBIIsIeT padoToAATENIO:

— MacmopT WK UHOW JTOKYMEHT, YJOCTOBEPSIOIIUN JTUUYHOCTD;

— TPYAOBYIO KHIXKKY U (WJIM) CBEICHUS O TPYIOBOH JIEATEIBHOCTH, 32 UCKIIOYCHHEM CITy4aeB,
€CIIM TPYAOBOIl TOTOBOP 3aKJIIOYAETCS BIEPBBIC WM PAOOTHUK MOCTyMaeT Ha paboTy Ha YCIOBUSIX
COBMECTUTEJILCTBA, TUOO TPYAOBas KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOU WM 1O
JIPYTUM MPUYUHAM;

—  JOKYMEHT, TIOATBEPXKIAIOIIMNA  PErUCTpall0 B  CHCTEME  HMHIUBHUIYaJbHOTO
(mepcoHN(pHUIMPOBAHHOIO) YUETa;

— JIOKYMEHTbI BOMHCKOI'O yueTa — JJIi BOGHHOOOS3aHHBIX U JIUI], MMOJIeKAIIUX MPU3BIBY Ha
BOCHHYIO CITykO0Y;

— JIOKyMEHT 00 00pa30oBaHUM W/UIU O KBaTU(PUKAIMN WU HATUYUH CHEIUATBHBIX 3HAHUN —
IIPU MOCTYTIJICHUU Ha paboTy, TpeOYIOIIYIO CIIEHUAIbHBIX 3HAHUN WK CTIELUAIbHON MOIrOTOBKH;

— CHpPaBKy O HaJU4MU (OTCYTCTBHUHM) CyIMMOCTH U (M) (hakTa YroJOBHOIO Ipeciel0OBaHus
7100 0 MpEeKpaIIeHUH YTOJIOBHOTO MPECIEI0BAHNUS 110 peabMIUTUPYIOIUM OCHOBAHUSM, BbIIAHHYIO
B NOpsiKe M Mo (opMe, KOTOphIe YCTaHABIUBAIOTCA (efepabHBIM OpPraHOM HCIIOJIHUTETbHON
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BJIACTH, OCYIIECTBIISIOMUM (PYHKIIMH 1O BHIPAOOTKE M peanu3alii rocy1apCTBEHHON MOIUTHKU U
HOPMaTHBHO-TIPABOBOMY PETYJIMPOBAHUIO B c(hepe BHYTPEHHUX €T, — P MTOCTYIICHUH Ha padoTy,
CBSI3aHHYIO C 1€ATEIbHOCTBIO, K OCYILIECTBIEHNIO KOTOPOM B COOTBETCTBUU ¢ HacTosuM Konekcom,
UHBIM (ellepalbHbBIM 3aKOHOM HE JIONYCKAIOTCA JIMIA, MMEIOIIME WIM HMEBIIHE CYAUMOCTb,
[I0/IBEpraroIINecs UK MOABEPraBIIMECs YTOJIOBHOMY IIPECIIEIOBAHUIO.

CsuperensctBo 0 npucBoennd MHH paGoTHUK mpencTaBiseT npu ero HaJlu4uu.

2.2.2. Tlpu odopmiiennn paboTHHKA Ha paboTy (MOCe 3aKIIOYCHHS TPYAOBOTO JOTOBOPA)
3amonHsieTcs  yHuuuupoBanHas Qopma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOPOWH
OTpaXKarOTCSI CIEAYIONIUE aHKETHBIC U Onorpaduieckue ganubie padotauka: ®.1.0., nara u Mmecto
POXXIEHMSI, TPakJaHCTBO, YPOBEHb 3HAHMsI MHOCTPAHHBIX SI3BIKOB, CBEJEHUS 00 oOpa3oBaHUH,
npodeccuu, cTaxke paboThl, CEMEHHOM MOJIOKEHHUH, TAaHHBIE MACIIOPTa, aJPeC PETUCTPAINH, aIpec
IIPOXKUBaHUs, KOHTAaKTHbIN Tenedon); MHH, Homep nokymeHTa, NOATBEPKIAIOIIETO PETUCTPALIMIO B
CHCTEME WHIMBHIYATBHOTO (NMEPCOHU(UIIMPOBAHHOTO) yYeTa; CBEIEHHS O BOMHCKOM Y4ETe;
nHpopMalysg O TPYJIOBOW JESITENbHOCTH; PE3yJIbTaThl aTrTecTaluii paOdOTHHMKa (JaTa aTTecTaluH,
JaTa M HOMEp IPOTOKOJIA, pPEIIeHHWE aTTeCTallMOHHOM KOMHCCUM); JaHHblE O TIOBBIIIEHUN
KBaIM(UKAMKM;, CBEIEHUS O MNPOPECcCHOHANBHON NEpernoAroToBKe; JaHHbIE O Harpajax,
MOOUIPEHUAX; MHPOpMaIUs O MPENOCTABIAEMbIX OTIyCKax; MpaBO pabOTHUKAa Ha COLMAIbHbBIC
JBrOTHI; JIOTIOJIHUTEIbHBIE CBEACHHUSA: TpyNNa WHBAIUIAHOCTH, HaJIMYHWE BOJUTEIHCKOTO
YAOCTOBEPEHUS; OCHOBAHUE PACTOPKEHUS TPYI0OBOI'O JI0TOBOPA.

2.2.3. B lIkone co3maroTcss U XpaHATCS CIEAYIOIINE TPYMIbl JOKYMEHTOB, COJEpKallne
JaHHbIE O PaOOTHUKAX B €IUHUYHOM HJIM CBOJIHOM BHJIE:

2.2.3.1. JIoKyMeHTBI, COJAEpXaIlfe TIepCOHATbHBIC IaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKJAIOUINE Tpoliecc O(GopMIIeHUs TPYAOBBIX OTHOIICHHWN HpU IpHEME Ha
paboTy, nepeBosie, YBOJIbHEHUHU; MOUIMHHUKA M KOIUH MPHUKA30B 10 JUYHOMY COCTaBY; JIMYHbIE
Jienia U TPYJIOBbI€ KHIDKKU PaOOTHMKOB; Jela, COJAepKallle OCHOBAaHUS K MpUKa3aM MO0 JUYHOMY
COCTaBy; JieNla, COoAepKalllie MaTepHalibl aTTecTalui paOOTHHUKOB; CIYKEOHBIX paccieJOBaHMHIA;
CIPaBOYHO-UH(OPMAITMOHHBIA 0aHK TaHHBIX 10 MEPCOHATY (KapTOTEKH, )KYpPHAJIbI); OITUHHUKHA U
KONUU OTYETHBIX, AHAJUTHUUECKUX U CIPAaBOYHBIX MaTepUasoB, MepeaBacMbIX aJIMUHHUCTPaLUN
YyUpeXJIeHHUs, KON OTYETOB, HAMIPABJISIEMbIX B TOCYJaPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE
MHCIEKLUH, BBILIECTOALINE OPTraHbl YIpaBiIeHUsI 00pa30BaHUEM U JPYTHE YUPEKICHUS).

2.2.3.2. JIoKyMeHTaIus 10 OpraHu3anuy padoThl (MMOJ0KEHHS, JTOIKHOCTHBIC WHCTPYKIINH,
MPHUKa3bl, PACHOPSIKEHUS aJIMUHHUCTPALIMK); AOKYMEHTHI MO IJIAHUPOBAHUIO, YYETy, aHAIN3y U
OTYETHOCTH B 4aCTU PAOOTHI C IEPCOHATIOM YUPEIKICHHUSL.

2.3. Undopmanus, mnpeacrapisieMas pOIUTENAMU (3aKOHHBIMHU TMPEJICTABUTENSAMU) MPH
MOCTYIUICHUM YYalllerocs B YUYpeXKICHHE, JOJKHA HUMETh JIOKyMEHTaldbHylo ¢opmy. Ilpu
MOCTYIUICHUH Y4Yalllerocsi B YUYpEKICHHE POIUTENIN (3aKOHHBIE MPEACTABUTENH) MPEIbSIBISIIOT
YUPEXKICHUIO:

— 3axmoueHue [IMIIK o nanpasnenuu B [koiy;

— KOTHIO TOKYMEHTA, yI0CTOBEPSIOUIETO JIMYHOCTh 3aKOHHOTO MPEACTABUTENS;

— KOTIMIO CBHJIETENILCTBA O POXKJICHUH PEOCHKA WIIH JJOKYMEHTA, MOATBEPKAAIOIIETO POJICTBO
3asIBUTEIIS;

— MEAMIIMHCKHE JIOKYMEHThI O COCTOSHUHM 370pOBbs (MeaumuHckas kapra @-26, kapTa
npoupuBuBok ®-63);

— KOTIHIO CTPAXOBOT0 MEJAUILIMHCKOTO MOJIHCa,

— KOMHUSA JOKYMEHTa, MOJATBEPKIAIOMIETO PETUCTPAIMI0 B CHUCTEME WHJIUBUIYaIbHOTO
(mepcoHN(pHUIMPOBAHHOI0) YUETA;

— CBEJICHUSI O POJIUTENAX (3aKOHHBIX MPEICTABUTENAX);

— CIIPaBKYy O MECTE KHUTEIbCTBA;

— KOHTaKTHbBIE JIAHHBIE;

— UHBIE CBEJCHHUS, OTHOCALIMECS K IEPCOHATIBHBIM JAHHBIM YUalllerocs.

Poagutenu (3akoHHBIE TPEICTABUTENH) AETEH, SBISIONIUXCS WHOCTPAHHBIMU Tpa)KIaHaMU
WIK JUlaMud 0e3 TpaXIaHCTBA, IOIMOJHUTEIBHO MPEIBSBISIOT JOKYMEHT, MOJATBEPKIAIOUTUI
pPOACTBO  3asiBUTENsT (MM 3aKOHHOCTh TPEACTAaBIIEHUS TMpaB peOeHKa), U JOKYMEHT,
MOATBEPKNAOIIUH TIPaBO 3asBUTENS HA MpedbiBanue B Poccuiickoit denepanuu.

WNHoctpanuble Tpakaane M juia 0e3 TpakJaHCTBA BCE TOKYMEHTHI MPEJICTABISIIOT Ha
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PYCCKOM A3BIKEC UJIU C 3aBCPCHHBIM B YCTAHOBJICHHOM IMOPAJAKE IICPECBOAOM Ha pyCCKI/Iﬁ SA3BIK.
2.4, HepCOHaJIBHBIe JAaHHBIC YHalllUuXCs COACPIKATCA B UX JIMYHBIX ACJIaX.

3. Coop 1 00padoTKa NEPCOHAIBHBIX JAHHBIX

3.1. Iops 1ok moyyeHus: MepCOHAIBHBIX JIAHHBIX.

3.1.1. Bce mnepcoHanbHblE JaHHbIE pPAOOTHUKA YUYPEKIACHUS U POIUTENS (3aKOHHOTO
MIPEJICTABUTEINSI) YYallerocsl CiexyeT I0JydaThb HENOCPEJACTBEHHO Yy pPAaOOTHHKA W POAUTENS
(3akoHHOTrO TpenctaButesns). [lepcoHanbHble TaHHBIE ydallMXCs CIEAyeT Molydarbh y poAuTeneit
(3aKOHHBIX TIpeacTaBuTeNei). Eciu nepconanbHble TaHHBIE BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHHUK, POAUTENH (3aKOHHBIE MTPEACTABUTENN) TOJKHBI OBITH YBEIOMIIEHBI 00 3TOM
3apaHee U OT HUX JIOJDKHO OBITh MOJIy4YE€HO MUCbMEHHOE COTJIacue.

JIOMKHOCTHOE JIMIIO YUPEXKJIEHUS JOJKHO COOOUIUTH PaOOTHUKY, POAUTENSM (3aKOHHBIM
MIPEJICTABUTENSIM) O TIEJISAX, TPEINoaraéMbIX UCTOYHUKAX M CIIOCO0aX MONTYYCHHS TEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOJIEKAIIUX MOTYUCHUIO TTEPCOHAIBHBIX JIAHHBIX M MOCIEICTBUSIX
OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIacue Ha UX MOTy4YeHHE.

3.1.2. YupexeHue He UMeeT Mpasa Moyxy4arb, 00padaTeiBaTh U NpUOOLIATh K JUYHOMY AETy
pabOTHMKA U y4allerocs He ycraHoBlieHHbIe DenepanbHbIM 3aKk0HOM OT 27.07.2006 No 152-D3 «O
MEPCOHANIBHBIX JaHHBIX», DenepanbHbiM 3aKk0oHOM 0T 29.12.2012 No 273-03 «O6 obOpa3zoBaHuu B
Poccuiickoit @enepanun» u TpynoBeiM kojnekcom Poccuiickoin @enepanuy nepcoHaabHbIE JaHHbBIE
00 WX pacoBOH, HAIMOHAIBLHON MPUHAICKHOCTH, TMOJUTAYECKUX B3IJISIIAX, PEITUTHO3HBIX HIIH
dbunocopckux yOeKIEHUAX, COCTOSTHUU 370POBbS, YaCTHOW >KW3HHU, WICHCTBE B OOIIECCTBEHHBIX
0o0BbEeIMHEHUSAX, B TOM 4HClIe B NpoecCHOHAIbHBIX CcOr03ax. B ciydasx, HemocpeacTBEHHO
CBSI3AHHBIX C BOINPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuUTynmu
Poccutiickoit deneparuu yupexieHUe BIpaBe MoydaTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HHU
paboTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIaCHSL.

3.2. Ilopsimok 00pabOTKH MEPCOHATBHBIX JTAHHBIX

3.2.1. OO6paboTka mMEpPCOHANTBHBIX JAHHBIX OCYIIECTBISCTCA B IEIAX 0OecIeueHus
coomonenus Koncrurynuu Poccuiickoit deneparuu, GpeaepaibHbIX 3aKOHOB M MHBIX HOPMATHBHBIX
MpaBoBBIX akTOB Poccuiickoit denepanuu, CONCUCTBUS paOOTHUKAM U yUalTUMCS B MPOXOXKICHUH
0o0y4eHMs, MX KapbepHOM pOCTE, 00eCIeueHrs UX JTUYHOM OE30MacHOCTH W 4YICHOB MX CeMEH, a
TaKkKe B LENIX oOecrneyeHUs COXPAHHOCTH NPUHAAIEKAIIEr0 MM MMYIIECTBA M HMYILECTBA
yupexIeHus, yuéTa pe3yiabTaToB UCIIOTHEHHSI UMU O0S3aHHOCTEH.

3.2.2. OGpaboTka y4YpeKJCHHEM YyKa3aHHBIX BBIIIE NEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB,
YYaIUXCs U UX pOAUTENeH (3aKOHHBIX MPEICTaBUTENEH) BO3MOXKHA TOJIBKO C UX corjiacus, 1ubo 6e3
MX COrJIacusl B CIEAYIOIIUX CIIydasx:

— IIepCOHAJIbHBIE TaHHBIE SBJISIOTCS OOIIEIOCTYTHBIMH;

— MePCOHANIbHbBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pPOBbs paOOTHUKA MJIH YYalllerocs U ux
o0paboTka HeoOXoIuMa JUIsl 3aLUTHI €T0 )KU3HH, 3I0POBbSI MJIH UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB
00 KU3HHU, 310POBbSI WIIM UHBIX )KU3HEHHO BaKHBIX MHTEPECOB JIPYTHX JIUI U TIOJTyYEHUE COTIacHs
paboTHUKA WM POIUTENS (3aKOHHOTO MPEACTaBUTENS) HEBO3MOXKHO;

— 00paboTka MepCcOHANBHBIX AAHHBIX HEOOXOAMMA Uil YCTAaHOBJICHUS WM OCYILIECTBICHHUS
MpaB UX CyOBEKTa WM TPETHUX JIUI] JIMOO B CBSI3U C OCYLIECTBICHUEM MTPABOCYAUS;

— 00paboTKa MepCOHANBHBIX JJAHHBIX OCYIIECTBIISICTCS B COOTBETCTBHU C 3aKOHOIATEIbCTBOM
Poccuiickoit denepanun 06 000poHE, O 0€30MaCHOCTH, O MPOTHBOJCHCTBUH TEPPOPUMY, O
TPaHCIOPTHOM 0€30MacHOCTH, O NPOTHUBOJCHCTBUU KOPPYILHUHU, OO ONEepaTUBHO-PO3BICKHOM
NeSITeNbHOCTH, 00  WCIOJMHUTENFHOM  TMPOU3BOJCTBE, C  YrOJOBHO-HCIIOTHUTEIHHBIM
3aKOHOATEIbCTBOM PD;

— 00paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIISETCS B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
00 00s3aTeNbHBIX BUAAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOIATEIHCTBOM;

— 1o TpeOOBaHUIO MOJTHOMOYHBIX TOCYAaPCTBEHHBIX OPraHOB B CIydasx, MPeayCMOTPEHHBIX
(benepanbHBIM 3aKOHOM;

— B CIlydasix, €clii oOpaboTKa MepCOHAJIbHBIX ITaHHBIX PAOOTHHUKOB OCYIIECTBISETCS Ha
ocHoBanuu Tpynosoro koxekca Poccuiickoit ®Penepanuu winu vHOro denepalbHOrO 3aKOHa,
YCTaHaBIMBAIOIIETO €€ IeJb, YCIOBUS MOIYYCHHUs IEPCOHANBHBIX JAaHHBIX U KPYT CYOBEKTOB,

MonoxeHune o 3awute nepcoHarnbHbIX AaHHbIX 5



MepPCOHANBHBIC JAHHBIE KOTOPBIX MOJIeKaT 00paboTKe;

— 00pa0oTKa TEepPCOHANBHBIX JAHHBIX OCYLIECTBIISIETCS B HENSAX HCIOJHEHHUS TPYIOBOTO
JI0rOBOPA;

— 00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYHIECTBISCTCA Ui CTAaTUCTHYECKUX WM HWHBIX
HAYYHBIX LeJIeH IPU YCIOBUH 0053aTEIbHOTO 00€3TMUMBAHMS IEPCOHATBHBIX JJAHHBIX.

3.2.3. Illkona BmpaBe 00OpabaTbIBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHUKOB YUPEKICHHS
TOJILKO C MX TUCbMEHHOT'O COTJIACHSL.

3.2.4 llkona BnpaBe 00pabaTbiBaTh MEPCOHAIBHBIE JTAHHBIE YYAllUXCS U UX POJAUTENEH
(3aKOHHBIX MPEJICTABUTEIICH) TOJIBKO C UX MUCHbMEHHOTO COTJIACHsI.

3.2.5. TluceMeHHOe coriacue pabdOTHUKA M pOAUTENEeH (3aKOHHBIX IIPEICTaBUTEIIEH)
ydamuxcsi Ha 00paboTKy CBOMX IEPCOHAIBHBIX JIAHHBIX JOHKHO BKJIKOYATh B CEO0s:

— (hammnnio, UMs, OTYECTBO, ajpec CyObEeKTa MEepPCOHAIBHBIX TAaHHBIX, HOMEpP OCHOBHOI'O
JOKYMEHTa, YIOCTOBEPSIOUIETO €ro JMYHOCTh, CBEICHHS O JaTe BBIAAYM yKa3aHHOTO JIOKYMEHTa W
BBIJIaBIIEM €0 OpraHe;

— HauMeHoBaHue ((aMUINIO, UMs, OTYECTBO) U aJIPEC OlepaTopa, MOJIYYArOIIero Corjiacue
cyOBeKTa MepCcoOHANbHBIX JAHHBIX;

— 11eJ1b 00pabOTKU MEPCOHANBHBIX JaHHbIX;

— TIepeueHb IMEePCOHANBHBIX MAHHBIX, Ha OOpaOOTKY KOTOPBIX JAaeTcCsl COorjlache CyObeKTa
MEPCOHAITBHBIX JIAHHBIX;

— TIepeYeHb JEWCTBUH C TEPCOHANBHBIMUA JaHHBIMH, Ha COBEPIICHHE KOTOPBIX aeTcs
corjacue, oO0IIee OMUCaHWE KCIOJB3YEMBIX OMEPATOPOM CIOCO00B 00pabOTKH TMEePCOHATBHBIX
JTAHHBIX;

— CpOK, B T€UEHHE KOTOPOT'O JICHCTBYET CcOTJIacue, a TaKkKe MOPSIOK ero OT3hIBA.

3.2.6. PabOTHUK YUpeXIEHMs, pPOIUTENb (3aKOHHBIM MPEACTaBUTENh) Y4YaIErocs
MPEAOCTABIIAECT YUPEIKICHUIO TOCTOBEPHBIE CBEJIEHUS O ce0e, CBoeM peOeHKe (JIeTsX).

3.2.77. B cootBercTBUU CcO cT. 86 111. 14 Tpynosoro koaekca Poccutickoit deaepaiuu B Lesax
o0ecrieueHus MpaB U cBOOO]T YETIOBEKA U IpakIlaHUHA AUPEKTOP YUPEKICHHS U €r0 MPeICTaBUTeNN
(OTBETCTBEHHBIE JIOJDKHOCTHBIC JIMIIA) TTPH 00pabOTKE MEPCOHATBHBIX JAHHBIX PAO0OTHUKA JOJKHBI
coOI01aTh CAEAYIONMNE O0IIHe TPeOOBAHNS:

— TIpU OMNpeJeNICHHH Oo0beMa W CcoJAepkaHUs, o0pabaThIBAEMBIX MEPCOHAIBHBIX JIaHHBIX
yupexAeHue N0KHO pykoBoiacTBoBaTbesi Konctutynueit Poccuiickoit depepanun, TpynoBbiM
kojekcoM Poccuiickoit ®Denepannn, DenepanpHbiM 3akoHOM 29.12.2012 Neo 273-®3 «O6
oOpazoBanuu B Poccuiickoii @exepanun» M UHBIMA HOPMATHBHBIMU  IPAaBOBBIMH U
pacnopsauTeabHbIMU  AOKyMeHTamMu Munnpocsenienust Poccun, PocoOGpHanzopa, apyrumu
(benepanbHBIMU 3aKOHAMU;

— 3alliTa NEPCOHAIBHBIX JaHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOTO MX HCIOIb30BAHUS WU
yTpaThl 00€cleynBaceTCsl YUpPEKICHHEM 3a CYeT €ro CpeacTB B MOpsAKe, YCTaHOBJICHHOM
3aKOHO/IaTEIbCTBOM;

— MpU NPUHATUU PELICHH, 3aTParuBarolUX MHTEpechl pabOTHHKA, YUPEXKICHUE HE HMEET
IpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ysbTare uX aBTOMaTH3UPOBAHHOM 00paOOTKU WIIH 3IEKTPOHHOTO MOTYYCHHSL.

— TIpEeACTaBUTENN PaOOTHHUKA MOJKHBI OBITH O3HAKOMIIEHBI IMOJ PACIHCKy C (elepatbHbIM
3aKOHOM, JIOKYMEHTaMHU YUPEeXACHHsS, YCTAaHABIMBAIOIIMMH MOPSAIOK 00pabOTKM MEepCOHATBHBIX
JAHHBIX paOOTHUKOB, a TaKkke 00 UX MpaBaxX U 00A3aHHOCTSIX B ATON 00JIaCTH.

— BO BCEX CIyyasX OTKa3 pabOTHUKA OT CBOMX IIPaB HAa COXpPAaHEHUE M 3allUTy TalHbI
HeIeHCTBUTENIEH;

— 00paboTka TMEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOYUTENBHO B IENIX
obecrieueHus: COOMIOICHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, PErIaMeHTHPYIOIINX
00pazoBaTeNbHYIO AEATEIbHOCT OPraHU3allMi U MHBIX OTHOIIEHUH, HENOCPEACTBEHHO CBA3aHHBIX C
00pazoBaTeNbHON AEATEIBHOCTHIO.

O06paboTka NepCOHANbHBIX JAHHBIX YYAIIUXCS MOXKET OCYLIECTBIATHCS B LIEJSAX COACHCTBUS
yualuMcs B TpyAoycTpoiicTBe uepes LleHTp 3aHATOCTH B paMKax JeHCTBYIOIIEr0 3aKOHOATeIbCTRA,
MPOBEACHUSI TOCYJAPCTBEHHOM MTOrOBOM aTTeCTallMu, TIOCTYIUIGHUs B 0Opa3oBaTelIbHbIE
OpraHHU3aIIH.
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4. 3ammTa NepCcoOHAIBHBIX JAHHBIX

4.1. Ilox yrpo30#i miM OMAaCHOCTBIO YTPAThl MEPCOHANBHBIX JTAHHBIX TOHUMAETCS eIUHUYHOE
WIA KOMIUIEKCHOE, PpEJIbHOEC WM MOTEHIMaIbHOE, AaKTHMBHOE WM IACCHBHOE IPOSBICHHE
37IOYMBIIIICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHHX HMCTOYHHKOB YIpPO3bl CO3/aBaTh
HEeOIaronpusATHBIE COOBITHS, OKa3bIBaTh AECTAOMIM3HMpYIONIee BO3ACHCTBHE HA 3alIHIIACMYIO
nH(OPMALIHUIO.

4.2. Puck yrpossl Jt0ObIM HH(QOPMALIMOHHBIM pECypcam CO3Mal0T CTUXHIHBIE O€ICTBUS,
AKCTPEMAIbHBIC CUTYAIH, TEPPOPUCTUUECCKHE NEHCTBUS, aBApUU TEXHUYECKUX CPEICTB U JMHHUA
CBSI3U, PyTUe OOBEKTUBHBIE OOCTOSTEIBCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC
B BO3HMKHOBEHUH YTPO3bI JIUIIA.

4.3. 3amuTa NEpCOHANbHBIX JAHHBIX IPEACTABISIET COOOW MpeayNnpekJeHHE HapylleHUS
JOCTYITHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUACHIHAIBHOCTH TEPCOHATBHBIX IaHHBIX
oOecrnieueHue Oe3omacHOCTH MHGOpPMAIMU B IPOLECCE YIPABIEHYECKOW U IMPOU3BOACTBEHHOU
JEATEIBHOCTH YUPEKACHUSI.

4.4. 3amuTa MEpCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO WX HCIIOIB30BAHHS WIIH yTPAaTHI
NOJDKHA OBITh oOOecredeHa YUYpeKIEHHEM 3a CYET €€ CpEeACTB B IOPSAAKE, YCTAaHOBICHHOM
(dhenepanbHBIM 3aKOHOM.

4.5. «BHyTpeHHSIs 3a1UTay:

— periaMeHTanusl TOCTyIa IMepcoHajla K KOH(UACHIIMATBFHBIM CBEICHHSM, JOKYMEHTaM W
0a3aM JJaHHBIX BXOJUT B YHCJIO OCHOBHBIX HANIPABJICHUN OpPraHU3aIIMOHHON 3aIUThl HHPOPMAIIH U
NpeqHa3HaueHa IS pa3rpaHuueHHs] TOJTHOMOYHHA MEXIYy PYKOBOAUTEISIMH W JTOJHKHOCTHBIMU
JUIIAMHA YIPEKICHS,

— JUTs 0OecTrieueHus BHYTPEHHEH 3allUThI IEPCOHATBHBIX JaHHBIX HEOOXOIUMO COOIOAATE PSiT
Mep: OrpaHHYCHHE W perjlaMeHTalllsl cocTaBa pPaOOTHUKOB, (DYHKIMOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(UICHIINATbHBIX 3HAHUN; N30MpaTeIbHOEe 1 000CHOBAaHHOE paclpe/iesieHue
JOKYMEHTOB M HH(}OpMalnuu MexJIy paOOTHHKaMH; palMOHAIBHOE pa3MellleHHe pabodyux MecT
paOOTHHUKOB, TMPHU KOTOPOM HCKIIIOYAJIOCh Obl OECKOHTPOJIHHOE HCITOJIB30BAHUE 3allUIAeMOM
nH(popMaluy; 3HaHUE PAOOTHUKOM TpPeOOBaHWN HOPMATUBHO — METOAMYECKHUX JTOKYMEHTOB IO
3amuTe HHGOPMAIMK M COXPAaHEHUU TaiHbI; HATMYUE HEOOXOJUMBIX YCIOBHM B MOMEIIEHUU IS
paboThl ¢ KOH(PUIEHIHUAIbHBIMU JOKyYMEHTaMH W 0a3aMH JaHHBIX; OpraHM3als MOpsIKa
YHUUTOXEHHsI UH(OpPMAIIHN; CBOEBPEMEHHOE BhISIBJICHHE HAapyLIEeHHs TpeOOBaHMM pa3perInTebHOM
CUCTEMbI JIOCTyna pabOTHUKAMHU YYpEeXJCHHUS;, BOCIHTATEIbHAas W pa3bsCHUTEIbHas paboTa ¢
COTPYIHUKAMHU YUPEKJEHHUS MO MPEeIyNpekJeHUI0 yTpaThl LIEHHBIX CBEICHHUI mpu pabore ¢
KOH(UICHIIMATBEHBIMHI JOKYMEHTAMU. 3al11Ta IEPCOHAIbHBIX JaHHBIX Ha 3JIEKTPOHHBIX HOCUTESX.
Bce mnanku, coaepkaliue MepcoOHajbHbIE JaHHbIE PAOOTHUKOB, YYalIUXCAd U HUX poOJUTENeH
(3aKOHHBIX IMpPEICTaBUTENCH) XPAHATCA Ha KOMIBIOTEpE JOJDKHOCTHOTO Juia (JIMI) y4pekJIeHus,
3aIUIIICHHOM MapoJIeM.

4.6. «BHenyss 3ammray:

— JUid  3alUThl  KOHOUACHIMAIbHOW HH(DOpPMAMM  CO3JAIOTCSA  lieJICHANpPaBICHHbBIC
HEONMaronpusaTHbIE YCIOBUS W TPYIHONPEOIOIUMBIE MPENATCTBUS I JIMIA, MBITAIOMIErOCs
COBEpIINTh HECAaHKIMOHUPOBAHHBIA JOCTYI U oBiajeHue mHpopmanuel. Llenpio u pe3ynbraTom
HECaHKIMOHUPOBAHHOI'O JOCTyNa K HH(DOPMAIMOHHBIM pecypcaM MOKeT OBbITh HE TOJIbKO
OBJIaJICHHE [ICHHBIMU CBEJACHUSMHU U UX HCIIOJIb30BAHKUE, HO M UX BUJOU3MEHEHUE, YHUUTOXKCHUE, U
ap.;

— TOJI TOCTOPOHHUM JIMIIOM IOHMMAETCs JII000e JIMI0, HE HUMEIOIee HEMOCPEICTBEHHOIO
OTHOLIEHHUSI K YUYPEXKJIEHHIO, IOCETUTENM, PAaOOTHUKM JPYTUX OPraHU3allMOHHBIX CTPYKTYP.
ITocTopoHHUE NMIIa HE JOJKHBI 3HATh pacrpenesneHue GyHKIUN, pabodre MpoLecchl, TEXHOJIOTHIO
coCTaBJIeHUs, 0(OPMIIEHHS], BEICHUS 1 XpaHEHHsI JOKYMEHTOB, JIesl U pad0ouyuX MaTepuaoB;

— Ui o0ecrieyeHHs BHEIIHEH 3allluThl ePCOHAIBHBIX JTaHHBIX HEOOXOJMMO COOIOAATh Psilt
Mep: MOpSAOK IpuemMa, ydyeTa W KOHTPOJIS JIEATENbHOCTH MOCETHTENeH; MPOIMYCKHOW pPEeXUM
YUPEXACHUS; TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAU3AIMK; TPeOOBaHU K 3alluTe HH(OpMAIU
IIPU UHTEPBBIOMPOBAHUU U COOECETOBAHMSIX.

4.7. Bce NOIKHOCTHBIE JIMIA YUPEIKICHHUS, CBSI3aHHbBIE ¢ 00pabOTKOM MEepCOHAIBHBIX JaHHBIX,
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00s13aHBl TOJMHCATh 0053aTENbCTBO O HEpa3IJIAIIEHUH MEPCOHAJBHBIX JaHHBIX PaOOTHUKOB,
yydaluxcs U X poauTeiel (3aKOHHbIX PEACTaBUTENIEH).

4.8. TTo BO3MOXHOCTH ITEPCOHATBHBIC JAHHBIE 00E3TMUYUBAIOTCS.

4.9. KpoMme Mep 3alluThl MEPCOHANBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEJIbCTBOM,
YUpEXJACHUE MOXKET BbIpaOaThIBATh MHBIE MEpPbI 3aIUTHl IMEPCOHAIBHBIX JAHHBIX PaOOTHUKOB,
o0yJaronuxcs U UX pOAUTENCH (3aKOHHBIX TPEICTABUTEIEH ).

5. Ilepenauya u XpaHeHUe MEPCOHAJIBHBIX TaHHBIX

5.1. Tlpm mepenavye NEepPCOHAIBHBIX JAHHBIX paOOTHWKA, YYAIIErocs W €ro pOIUTEIeH
(3aKOHHBIX TPEICTABUTENCH) YUPEKICHHE JJODKHO COONIOIATh CIIEAYIONINe TPeOOBaHUS:

5.1.1. He coo0mars nepcoHanbHbIC JaHHBIE PAOOTHUKA, YYAlIerocss M €ro poauTeNei
(3aKOHHBIX TMPEJACTaBUTENCH) TPETheH CTOpOHE 0€3 MX MUCBMEHHOTO COTJIACHs, 332 MCKIIOYECHUEM
CJly4aeB, KOTJa 3TO HEOOXOIUMO B LEJSIX MPEAYNPEkKACHUS YIPO3bl )KU3HHU U 3/I0POBbIO, & TAKXKE B
Clly4asiX, yCTAaHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.

5.1.2. He cooOmarh mnepcoHalbHbIE AaHHbIE pPaOOTHMKA, YYallerocss U €ro poauTesel
(3aKOHHBIX TPEJICTABUTEIICH) B KOMMEPUYECKUX IEJSIX 0€3 UX MUCHMEHHOT'O COTJIaCHs.

5.1.3. Ilpenynpeanuts UL, MOTYYUBIIMX NEPCOHAIBHBIE JTaHHbIE paOOTHUKA, ydallerocs u
€ro poauTesneil (3aKOHHBIX IPEACTaBUTENIEH) O TOM, UTO MOJyYE€HHbIE IEPCOHATbHBIE TAHHBIE MOTYT
OBITH MCIIOJB30BAHBI JIUIIIb B IENSIX, I KOTOPBIX OHU COOOIIEHBI (MPeCTaBICHbI), U TPEOOBATH OT
STHUX JIMI] TOATBEPKACHUS TOTO, YTO ITO IIPABUIIO COOIIOECHO.

Jluna, moyy4MBIINE MEPCOHATBHBIE JaHHbIE PAa0OTHUKA, YUAIIEerocsl U POAUTeNs (3aKOHHOTO
MPEACTaBUTENS) 00s3aHBI COOIOIATh PEKUM CEKPETHOCTH (KOH(MUIECHITNATLHOCTH).

5.1.4. Pa3pemats JOCTYMN K EPCOHAIBHBIM JaHHBIM PA0OOTHUKOB, YUaIlUXCS U UX POJUTENEH
(3aKOHHBIX NpEJICTaBUTENIE) BO3MOXKHO TOJBKO CIEIHMAIbHO YHNOJHOMOYEHHBIM JIUIAM
yUpeXJIEeHUs, IPU ITOM yKa3aHHBIE JIUIa JOJHKHBI UMETh MPaBo MOJIy4aTh TOJIBKO T€ EPCOHAbHBIE
JaHHbIE, KOTOpbhlE HEOOXOAWMBI Ui BBIMOJTHEHHUS KOHKPETHOM TpPYAOBOH (YHKIIMH, COTJIACHO
CIHCKA CMEHAIBLHO YIOJTHOMOYEHHBIX JIUL YUPEKICHUS.

5.1.5. IlepenaBaTh mnepcoHaNbHBIC JaHHbIE PAOOTHUKA MPEICTABUTENSIM PaOOTHHKOB B
MopsJIKe, yCcTaHOBJIEHHOM TpymoBbiM kogekcoM Poccuiickoit dexpepanuu, M OorpaHUYUBaTh 3TY
MH(OPMALIUIO TOJBKO TEMH MEPCOHAIBHBIMHU JTAHHBIMU PAa0OTHHKA, KOTOpbIE HEOOXOIWMBI IS
BBITIOJIHEHUS YKa3aHHBIMU NIPEICTaBUTENAMU UX (PyHKIUU.

5.1.6. Cornacue Ha 00paOOTKY MEPCOHATBHBIX TAHHBIX, Pa3pEIICHHBIX PAOOTHUKOM IS
pacnpocTtpaHeHusi, opopmiIseTcs: OTAEIBHO OT UHBIX COTJIacHil CyObeKTa MepCOHAIBHBIX JAHHBIX Ha
00paboTKy €ro nepcoHaNbHbIX TAHHBIX.

PaGoromarens 00s3aH  oOecrnieuyuTh pPaOOTHUKY BO3MOXHOCTh ONPENEIUTh IEpedYeHb
MEPCOHANBHBIX JAHHBIX [0 KaKJOW KaTErOpHH MEPCOHAIBHBIX JAHHBIX, YKa3aHHOI B COTJIAaCHH Ha
pacrnpocTpaHeHHE MePCOHATBHBIX TaHHBIX.

B ciydae ecnum W3 TIpenocTaBIEHHOTO pPa0OTHUKOM COTJIacHsi Ha paclpoCTpaHEHHUE
MEPCOHANBHBIX JAHHBIX HE CIIEyeT, 4YTO PAOOTHUK COTJIACUIICS C PaCIPOCTPAHEHHUEM MEPCOHATBHBIX
JAHHBIX, TaKWe I[epCOHaNbHBIE JaHHbIE oOpabaThiBalOTCS paboTonmateneM 0Oe3  Mmpasa
pacrnpocTpaHeHHUsI.

B cnyuae ecnu W3 mpeAocTaBiICHHOrO paOOTHHUKOM COTJIacHsl Ha Mepelnady MepCOHaIbHBIX
JAHHBIX HE CJIEIyeT, YTO pAOOTHUK HE YCTAHOBHJI 3aIIPETHI U YCIOBUS HA 00pabOTKY MEPCOHAIBHBIX
JAHHBIX WM HE yKa3aj KaTeropuH U MepeueHb MEePCOHANBHBIX JaHHBIX, A 00pabOTKU KOTOPBIX
CyOBEKT MepPCOHANBHBIX JAHHBIX YCTAaHABJIMBAET YCIOBHUS M 3alpeThl, paboToAarenb oOpadbaTeiBacT
Takue MepcoHalbHbIE JaHHbIE 0€3 BO3MOXKHOCTH Iepejaun (paclpoCTpaHEHMs, MPEeI0CTaBICHHUS,
JOCTyIa) HEOTPAHUYEHHOMY KpYTY JIMII.

B cormacum Ha pacmpocTpaHeHHE NMEPCOHAIBHBIX JaHHBIX PaOOTHUK BIIPAaBE YCTAaHOBUTh
3ampeThl Ha Imepegady (KpoMe MpeNOCTaBJIEHHs JIOCTYNa) OJTUX TEPCOHAIBHBIX JaHHBIX
paboTosaTent0 HEOTpaHWYEHHOMY KpyTry JIMI, a TakKe 3ampeTbl Ha 00pabOTKy MM YCIOBUS
00paboTKH (KpoMe IMOJIyueHHs AOCTyIa) 3TUX MEPCOHAIBHBIX JaHHBIX HEOTPAHWYEHHBIM KPYTrOM
mun. Otka3 paboronmaTenss B YCTAHOBJICHMM pPAaOOTHUKOM JaHHBIX 3alpeToB M YCJIOBUH He
JIOITyCKaeTCs.

Ilepenaua  (pacmpocTpaHeHHME, NPENOCTABIEHUE, JOCTYI) IE€PCOHAIBHBIX  JaHHBIX,
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pa3pelIeHHbIX paOOTHUKOM JUIS PacIpOCTpaHEHHMs, TOJKHA ObITh MpEKpalleHa B JIt000e BpeMs 1O
ero tpeboBanuto. JlanHHOoe TpeOOBaHME MOJHKHO BKIIIOYATh B ceOs (paMuIIuio, MMsi, OTYECTBO (TIpU
HAJIMYHMHN), KOHTAaKTHYIO HHpOpManuio (HoMmep TesedoHa, aapec JIEKTPOHHONU MOYTHI WIIK TOYTOBBIN
ajpec) pabOTHHMKA, a TAaKKE NEPEYCHb MEPCOHATBHBIX JTAaHHBIX, 00pa0OTKa KOTOPBIX MOJICKUT
npekpamenuto. JleiictBue coryacusi pabOTHHUKAa Ha paclpOCTPAaHEHHE MEPCOHAIBHBIX JAHHBIX,
MpeKpaIaeTcss ¢ MOMEHTA MOCTYIICHUS pad0TOIATEII0 JaHHOTO TPEOOBaHUSI.

PaGoTHuk BmpaBe 0OpaTUThCS ¢ TpeOOBaHUEM IMPEKPAaTHTh Iepenady (pacnpocTpaHeHHe,
MPEJOCTaBICHUE, JIOCTYN) CBOMX IIEPCOHAIBHBIX JAaHHBIX, paHEe pPa3pemICHHBIX IS
pacmpocTpaHeHus, K J0oOMYy Jinily, oOpabaThIBaolIeMy €ro MepCcoHalIbHbIC AaHHBIC, B Cllydae
HecoOmoaeHus nonoxkennit dexepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 wnm obpatuthes ¢
TaKUM TPeOOBAaHHEM B CY/I.

5.2. XpaHeHHe MepCOHATBHBIX JAHHBIX PAOOTHHUKOB, yUYAIIUXCSA U MX POAUTENeH (3aKOHHBIX
IIpe/ICTaBUTENEN):

5.2.1. IlepcoHaibHble JaHHbIE PAOOTHHMKOB, YYAIUXCS M HUX POAUTENECH (3aKOHHBIX
MpeACTaBUTENC) 00pabaThIBAIOTCS W XpaHATCS B DJIGKTPOHHOM BHAEC B HH(POPMAIIMOHHBIX
cucremMax. JlocTym K mepcoHalbHBIM JTaHHBIM PAaOOTHUKOB, YUAIIUXCS M UX POAMTENEH (3aKOHHBIX
npeAcTaBuTeNe) B MHGOPMAIIMOHHBIX CHCTEMaX OCYIIECTBIISETCS COTJIACHO pa3pelIuTeIbHOM
CHCTEMBI MaTPHIIBI IOCTYTIA K IEPCOHATBLHBIM JTAHHBIM.

5.2.2. IlepcoHaibHble JaHHbIE PAOOTHUKOB, YYallUXCSI U HUX POAMUTENCH (3aKOHHBIX
MIPEJICTaBUTENEH) XpaHATCS B OyMa)KHOM BapHaHTE B JIMYHBIX JleNiaX B MKady, 3aKphIBArOIIEeMcsT Ha
3aMOK.

5.2.3. TpynoBble KHMKKH PaOOTHHUKOB XpaHATCA B ceiide y BeAyllero CHenuagucTa Mo
KaJIpaM.

5.2.4. IlpaBa nmocTynma K NEPCOHAIBHBIM JaHHBIM PA3TPAHUYEHbl MEXAY pPa3InYHBIMU
KaTerOpUsSIMHU TI0JIb30BaTeNlell (CHCTEMHBIE aIMHUHHUCTPATOPBI, COTPYIHUKH, POIAMTENH, YYCHHUKH,
OTBETCTBEHHBIH 32 OPraHU3AIIIO IEPCOHANBHBIX JaHHBIX ). BXOJ B CHCTEMY OCYIIIECTBIISIETCS TOJIBKO
IIPY BBEACHUHU JJMYHOTO MapOJis MOJIb30BATENSL.

5.2.5. BHemHMi 10CTyN K MEPCOHATBHBIM JTaHHBIM PaOOTHUKOB, YUAIMXCS M UX POTUTEICH
(3aKOHHBIX TPEJICTABUTEIICH) UMEIOT KOHTPOJIBHO-PEBU3HOHHBIE (HaI30PHBIC) OPraHbl MPY HATHYHH
JIOKYMEHTOB, HA OCHOBAHHUHU KOTOPBIX OHU IIPOBOJAT MTPOBEPKY .

JIMCTaHIIMOHHO TEepCOHalbHbIE AAHHBIE MOTYT OBITH IMpPEICTaBICHBbI HAJA30PHBIM OpraHam
TOJIBKO IO MUChMEHHOMY 3amnpocy. CTpaxoBbie (OH[IbI, HETOCYIAPCTBEHHbIE TIEHCUOHHBIE (POHDI,
JpyTHe OPraHru3allK U YUPEKICHHS, a TAKXKE POJCTBEHHUKH U YICHBI CEMbU PaOOTHHUKA, YJalllerocs
WM ero poauTeliell (3aKOHHBIX MPEACTaBUTENEH) HE UMEIOT JIOCTyIa K IEPCOHANIbHBIM JaHHbIM, 32
UCKIIIOYCHHEM HaJIM4YUsl MUCBMEHHOIO COIJIacusi caMoro paOOTHHKA, poJIUTeNeld (3aKOHHBIX
MIpeICTaBUTENIeH) yUaIierocs.

5.2.6. [lomerienus, B KOTOPOM XpaHATCS MEPCOHANbHBIE JaHHbIE PAOOTHUKOB, YYaIUXCS U
WX pojauTenel (3aKOHHBIX IPeICTaBUTENEH ), TOMKHBI ObITH 000PYI0BaHbI HAJECKHBIMH 3aMKAMH.

6. locTyn K nepcoHaIbHBIM JAHHBIM
6.1. BHyTpenHuit goctymn:
6.1.1 IIpaBo moctyna K MEPCOHAIBHBIM JAHHBIM Pa0OTHUKOB, yUYalIMXCS U UX POJUTENEH
(3aKOHHBIX MpECTaBUTENEH) yCTaHABIMBAETCS MpUKa3oM aupekTopa [Ikonsr.
6.2 BHemHuii AOCTYI (Apyrue OpraHu3aluu, YUpeKIeHUs U rpakJaHe) periaMeHTHPOBAaH B
n.5 magHoro Ilonoxxenus.

7. IlpaBa paGoTHUKA, poauTe/iell (3aKOHHBIX MPeICTABUTEIeH) B LeJAX 00ecneyeHust
3alUTHI NEPCOHAIBHBIX JAHHBIX

PaGotHuk, ponuTenu (3aKOHHBIE TTPEICTABUTENN) YUaIllerocs UMEIOT MPaBo:

7.1. Tlomy4ath JDOCTym K CBOMM TNEPCOHAIBHBIM JaHHBIM (JIaHHBIM CBOETO pebeHKa) U
O3HAKOMJICHHE C HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3JHOE MONTy4YeHHE KONl 000U 3amucw,
coJieprKallleil nepcoHaIbHbIE TaHHBIE.

7.2. TpeOoBaTh OT YYpPEXKACHUS YTOUHEHUS, WCKIIOYCHUS WIM WCIPABICHHUS HETOIHBIX,
HEBEpPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHbIX WM HE SBISIOMIMX
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HEOOXOIMMBIMU JJIS1 YUPEKICHUS IEPCOHATBHBIX JTaHHBIX.

7.3. TpeOoBaTh W3BEMICHUS YYPEKICHUEM BCEX IUI[, KOTOPHIM paHee OBLIN COOOIICHBI
HEBEPHBIC MM HETOJIHbIE IEPCOHANIbHBIC TaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX HUCKIIOYEHUSX,
HCIPABJICHUSAX WU JONOJHEHUSIX.

7.4. Ilony4atb OT yUpexaAeHUs:

— CBEZICHHUS O JIUIaX, KOTOPbIE UMEIOT JOCTYI K IEPCOHATIbHBIM JaHHBIM WJIM KOTOPBIM MOXKET
OBITH MPEIOCTABJICH TAaKOW JOCTYII;

— TepedeHb 00pabaThIBAEMBIX NMEPCOHATBHBIX JAHHBIX M HCTOYHHK UX MOTYyYCHHS;

— CpoKH 00pabOTKM NMEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU MX XPAHEHUS;

— CBEJICHUS O TOM, KaKH€ IOpUANYECKUE TOCIEACTBUS i CyOBbEKTa MEPCOHAIBHBIX JaHHbIX
MO>KET NOBJIEYb 3a CO00M 00pabOTKa ero NePCOHANbHBIX JaHHbIX.

7.5. ObGxanoBath B YIOJHOMOYEHHBI OpraH IO 3alIUTE NMpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WM B CyJ€OHOM IOpsIKE HEMpPaBOMEpPHbIE IEHCTBUS WM O€31EMCTBUS YUPEKACHUS IpU
00paloTKe U 3aIINUTE NEPCOHANBHBIX JaHHbIX.

7.6. Ponurenu (3aKoHHBIE MPECTABUTENN) YYAIIEroCcs HE JODKHBI OTKAa3bIBATHCS OT CBOUX
IIpaB Ha COXPaHEHHE U 3aLUTY TalHBbI.

8. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJIMpYIOINX 00padoTKy U 3aLHUTY
NePCOHAIbHBIX JAHHBIX

8.1. PaboTHUKHN yupek/ieHUs, BUHOBHbIE B HAPYLIEHUU HOPM, PETYIUPYIOUIUX 00pabOTKy
MEPCOHANBHBIX JaHHBIX pAOOTHHUKA, yUaIIerocs U ero poAuTesel (3aKOHHbBIX MPECTaBUTENe) HECYT
JTUCHMILTMHAPHYIO, aJIMMUHHCTPATUBHYIO, Ipa)x/1aHCKO-TIPaBOBYIO n/unm YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (e/iepalIbHbIMU 3aKOHAMM.

8.2. lupektop yupexJieHus 3a HapylIeHHE HOpPM, PETYIHPYIOIIMX MOTy4YeHne, o0paboTKy U
3alUTY NMEePCOHATBHBIX TaHHBIX PA0OTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 n 5.39 Kogexkca 06 agMUHUCTpaTUBHBIX IpaBoHapylieHusx Poccuiickoit @exnepanuu, a
TaKkKe BoO3MellaeT paOOTHUKY YyIiepO, IPUYMHEHHBIH HENPaBOMEPHBIM MCIIOJIb30BaHUEM
nH(popManuu, coaepxaIieii nepcoHaabHbIC TaHHbIC paOOTHHUKA.
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